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Reviewer Tutorial

Reviewer Software Requirements

As a Reviewer using Editorial Manager, you mustehAdobe Acrobat Reader (a PDF reader) installed on
your system. If you need to install this softwamy can download the free Adobe Acrobat Readtreat
following address:

http://www.adobe.com/products/acrobat/readstep2.htm

If you experience difficulty installing or utilizonthis software, you should contact your IT deparitfor
assistance. Adobe also offers a help databasbdrfree Reader at this address:

http://www.adobe.com/support/products/acrreadet.htm

For general Software and Hardware requirements whkemg EM, please use the following link:

http://www.editorialmanager.com/homepage/homefauti.

A pop-up alert box is displayed if you are accegsie system with an unsupported browser.

Reviewer Login Overview

When an Editor invites a Reviewer to review a sigsion, the Editor is given the option to ‘Proxy Regy’
them if they are not already registered in theurdel’s EM site. This can be done by giving thaimium
information of ‘First Name’, ‘Last Name’ and ‘E-ni&iddress’. If you have been proxy registered, yuay
receive an e-mail detailing this username and paigbwYou may also receive an e-mail inviting youdview a
paper. There will be links pointing you to the dwal site and to the paper that you have beenedit review.
You can choose to ‘Accept’ or ‘Decline’ the invitat.

Following a proxy register, the first time you logto the system, you will be prompted to enter enor
information.

Registering with EM

If the Journal requesting that you review has sstiéd you a username and password via e-mailythen
should assume that you need to ‘Register’ with dloatrnal’s EM site.

From the main navigation menu at the top of therdamsite’s Welcome screen you will see a set afiume
options. Click onREGISTER'.

_Editorial Manager’

HOME = LOGIN = HELP = REGISTER * UPDATE MY INFORMATION = JOURMAL OVERVIEW
MAIN MENL! = CONTACT LIS = SUBMIT A MANUSCRIPT = INSTRUCTIONS FORAUTHORS

Once you clickREGISTER’ the following screen will be displayed:




Insert Special Character

Please Enter The Following

PRE-
REGISTRATION
PAGE

To register to use the Editorial
Manager system, please enter
the requested infarmation.
Upon successful  registration,
you will be sent an e-rmail with
instructions  ta  werify  your
registration.

Forgot Your Password?

Fill in the Required Pre-Registration informatiardeclick ‘Continue >> when done. There will then be a
‘Duplicate Registration Check'.

Duplicate Registration check

EM will be able to check whether you are alreadystered once you have entered ybisst Name, Last
NameandE-mail Address. Click on the button labele€bntinue’. This will execute a search of the
database for a duplicate record.

Note: It is important that you enter your name exaelyyou are known. It is not unusual for variatiarfis
spelling to cause duplicate entries onto the dasaba

Possible Outcome of Duplicate User Test

If a match is found (i.e. the presence of dupliggtthe user cannot proceed with their Registradton
this time. EM gives the user the option of reaggvan e-mail containing the Username and Password t
the e-mail address already in the system.

Duplicate Registration

PRE-
REGISTRATION

PAGE The data you entered indicates that you have already registered for Editorial Manager.
would wou like us to send an e-mail to Wendy@emtesting.co.uk with the Username and
Password?

At this point you will be given the option to bens@n e-mail that will contain your existing useme
and password. Click oryes’ if you think you might already be registered.ydlu are sure that you are
not already registered, then click dwio’. The system will now present you with the registiatpage,
which gives you the option to changest Name, Last Name, E-mail addressr all three fields.

If no matches are found (i.e. no duplicates), tymmwill proceed to the second step in the
Registration process.

Registration Process
The following screens will be displayed:



Insert Special Character

Personal Information

REGISTRATION
PAGE [
b

tdarrison

Wwelcome to the Journal of
wendy Moore

We are happy to offer our
contributors the opportunity to
submit  their papers anline
using Editorial Manager®.

The following information will
guide you through the Editorial
Manager® systemn. Instructions
and information about using
this systerm and FAQs for
Authors  and Reviewers are
available in the HELP section,

|
|
|
|

O L L

darren@emtesting .co.uk

Darren

If entering rmore than one e-rnail address, use a semi-
colon betwesn each address (2.0,

joe@thejournal, cormijoe@yahoo, carml

If yvou are still hawing difficulty,
contact wendy Moore - Journal
Office Adrninstrator
{wroore.edrmar.com).
Requests for help and other
guestions will be addressed in
the order received.

Upon successful registration,
you will be sent an e-mail with
instructions  to  werify vyour
registratian.

O L] {

Llsert Speuidl S ildrduier

Institution Related Information

Please choose a country

Additional Information

Insert Special Character

Choose A User Name

The username you choose must be unique within the
systerm,

If the one you choose is already in use, you will be
aszked for another,

Note: Information fields marked with asteriskg €annot be left empty.




If you would like the Journal to know that you aneilable as a Reviewer, you can set the Option
“Available as a Reviewer?” to ‘Yes'. This meanstthéen an Editor is searching for Reviewers, yaama
will appear in a list of possible Reviewers. Hoeesimply stating that you are available to revaees not
give you the ‘Reviewer’ role. The Journal Officeishthen designate you as a Reviewer in the EMe8yst

At the bottom of the form, you must enter a prefdrasername. Failure to enter a username or aey ot
required information for your registration will tdsin the following warning:

ERROR NOTICE

Your preferred username was not entered.
vour Personal Classifications were not entered,

FPlease use the button below to go back to the Previous Page and enter the missing
inforrmation.

<< Previous Fage

Note: You must remember this username in order to adbes3ournal’s EM system.

If the Journal is using classifications, you magoadelect your own personal classifications froairth
predefined list. This will give the Journal Offittee ability to match your personal areas of expemvith to
manuscripts with the same classifications.

Note: If the Journal Office has set up classificationsaagquired field, you must select your areas of
expertise from this predefined list.

When you are satisfied with the information youéavovided, click theContinue >>' button at the
bottom to proceed.

A ‘Registration Confirmation’ page will appear,@Ming you to double check that you have entered the
correct information. Please take a good look t&ersure everything is spelled correctly and thairymail
address is correct.

Please confirm the following very important information:

CONFIRM Hrst Mames Darren
REGISTRATION e Marrison
Username: Dazza
Email &ddress: darren@emtesting.co.uk
country BELGIUM
If any of the information above is incorrect, please click the 'Previous Page' button
below to go baclk and make the necessary correction{s} and submit the form again.
If the information is correct and you wish to complete your registration, click the
'Continue’ button below.
== Previous Page | | Caontinue ==

If all fields are correct, click ofContinue >>. You have now completed the registration process naay
quit out of your browser to check your e-mail foe fpassword that will be sent to you.

Custom Registration Questions



If the journal has opted to require that usersordpgo registration questions the following stefi appear
before you can complete the registration procésbox with an asterisk next to it indicates reqdineformation.

\

Registration
Questions

Required Questions

Please respond to the question(s) below by checking the box{s) and
clicking Continue:

[ * 1 have read and understand the Registered User Agreement and agree to be
bound by all of its terms.

[ * 1 have read and understand the Privacy policy and agree to be bound by all of
its terms.

<< Previous Page

The questions are completely configurable by thierjal office. Once you have provided the journahwhe
necessary information, click on the Continue buttoproceed.

Multiple E-mail Address Request

A new SPAM information warning next to the e-maiblaess field on all people data pages (New User
Registration, Update My Information and Alternaten@ct Information), strongly urges users to eateecond
e-mail address. If, for some reason, the systemaiés get caught in a SPAM filter for one e-maiteeks, you
should receive the message at a secondary e-nidsdifrom a different service provider (e.g. YghtOL,
etc.).

E-mail Address * ismithiE@edmar.com

If entering more than one e-mail address, use a semi-
colon between each address (e.g..
joe@thejournal.com:joe@yahoo, com)

Entering a second e-mail address from a different e-mail
provider dacreaszes the chance that SPAM filters will trap
e-rmails sent to you from online systems=. Read more,

When you click theRead morklink, this warning will be displayed:

Microsoft Internet Explorer §|

' SPAM Information! Some e-mail systems have SPAM filkers in place that may

. E inadvertently trap e-mails sent to yvou From onling swskems, We strongly suggest that
vou enter a second e-mail address, if you have one, ko ensure that you receive all
e-mails sent From the system, The second e-mail address should be From a different
e-mail provider, such as a personal e-mail address nok associated with your university,
institukion or organization,

Logging In

Once you have received a notification e-mail from &ntaining your username and password, you Gah st
to use the system.

Go to the journal’'s EM website. From the main gation menu at the top of the screen you will seetaf
menu options. Click orLOGIN ' as shown below:



@Editurial Manager”

REGISTER » UPDATE MY INFORMATION = JOURMA
BMIT A MANUSCRIPT = [NSTRUCTIONS FORAUT

HOME = LOGIN = HELP +
MAIN MENL = CONTACT US = SU

The Editorial Manager Login screen (see below) badlldisplayed. Enter your username and passwdttin

appropriate fields. If you have been asked toene\a paper, you should click on the tab labeRelMiewer
Login’. This will display the ‘Reviewer Main Menu’, wel will contain a list of functions that you havedn

given permission to perform on the system.

Insert Special Character

Please Enter the Following

LOG-IN

Author Login Editar Login Fublisher Login

Software Copyright & 2005 Aries Systems Corparation.

Within EM there are ‘ROLE’ families to which usdsslong. Each role is given a set of permissiorsaan
user can have multiple roles on the Journal. Wheser is first registered they will, by defauk|dng to the

‘AUTHOR'’ family. If you have been asked to reviewpaper, then click on the button labelBeviewer
Login’. However, if at any time in the future you waatsubmit a paper to the Journal, you would needli¢k

on the button labeleduthor Login’.

If the Journal has not allocated the REVIEWER tolgour username, the following warning will appear

You do not have Reviewer privileges on this journal.

LOG-IN ERROR ) )
Please re-enter your password and select one of the login options below,

Insert Special Character

Please Enter the Following

Login as Author Login as Editor Login as Fublisher

You will need to contact the Journal Office anduest that they allocate this role to you.

Once you have successfully logged in, the Reviedain Menu will display any New Reviewer Invitatigns
Pending or Completed assignments that you may -hahese links are also referred to as ‘Folderdie umber
of assignments you have within each folder willdisplayed by the side of the entry.

Review Assignments

REVIEWER MAIN
MENU MNew Reviewer Invitations (2}

Pending Assignments (1)
Cormpleted Assignments (1)




Changing your password

You may at any time change your password but yostifinst be logged in to the system. From the main
navigation menu at the top of the screen (see Pattigk ‘UPDATE MY INFORMATION :

_Editorial Manager"

HOME + LOG OUT + HELP - REGISTER - [UPDATE MYINFORMATION + JOURNAL OVERVIEW
MAIN MENU » CONTACT US » SUBMIT A MANUSCRIPT » INSTRUCTIONS FOR AUTHORS

The ‘Update My Information’ page dialog boxes vii# displayed (see below):

Login Inf o Insert Special Character
ogin Information
UPDATE MY
INFORMATION The usernarme vou choose rust be unique within the
systerm.
If the one you choose is already in use, you will be
To update any inforrmation, asked for another
malke the changes on the form
and click Update., Reguired User Marme * _—
fields have an asterisk next to r’N Y |
the label. FPassword * l‘\/\fendy |
The default login role is the user role that will be used if
wou strike the enter key when logging in and you have
not made a specific selection.
Default Login Raole: Aaathor I:I

You will then be redirected to the Reviewer Regitstn screens where you may look at all of therimfation
currently available about you to the Journal andatig where applicable.

Once you have made your changes, click on the ilatmeled Submit’. EM will check to see if you have
filled in all of the required fields — if you havet, the following warning will be displayed:

Required Field Warning
CONFIRM

INFORMATION

UPDATE one or more required fields are not filled in. If you wish to enter the missing
information, click 'Previous Page' to go to the previous page or you may click
‘Continue’ to submit the changes you did make and proceed.

=< Previous Page | | Cantinue

You have an option to return to your informatiog@s (click on the<< Previous Pagébutton), or you can
just click on the button labele€bntinue >>'.

New Reviewer Invitations

If you are chosen as a Reviewer for a manuscrint,will need to indicate whether you choose to ptoe
decline your assignment. From the Reviewer Maimielick New Reviewer Invitations to go to a list of
your review invitations that you have yet to agoeelecline:



Review Assignments
REVIEWER MAIN
MENU

Mew Reviewer Invitations (2)

Pending Assignments {1}

Completed Assignments (2)

You may receive the text of the abstract in yoitiahe-mail inviting you to review. Depending upbow the
Journal Office has configured their invitation pees, you may also have access to download the ergtus
before you agree to review.

[~]
New Reviewer Invitations for Joe Bloggs
ou have been invited to review the following manuscripts. Please Agree to review or Decline to review the manuseript.

Page: 1 of 1 (2 total submissians) Display 10 [ results per pags.

Date Days

Manuscript  article Article Status Current Reviewer Invitation Editor's
Number Type Title Date Status Invited  Outstanding Name Keywords Classifications

10 Heart Failures
10.1 Blocked Arteries
10.z Heart Valve defects

wiew Subrnission 10.3 Heart failure due to disease
View ahstract 10.4 Another Minor Term under
rpe— JOWM-2005- Test Manuscript - for classification 05-09- Under 05-09- Harry H First
Agree to Review Test Article 115
13 erro Z00s Review 2005 Editeur 20 Gynaecology
Decline to Review
Similar Articles in MEDLINE 20.1 Ovarian Cancer F
- 20.3 Endometriosis
205 IVF
30 Endocrinology
30.2 Diabetes
View Submission
View Abstract 10 Heart Failures
Aaree to Revi JOWM-2005"  Manuseript This is a test manuseript g2-12 Wil g2z 27 John Editor  jtuidhurit; 10,2 Heart Valve defects
A R 15 2005 Review 2005

w 20,1 Gvarian Cancer
Similar Articles in MEDLINE

m ' onowannon 5 I v [~

By clicking ‘Agree to Review, the submission will move from your ‘New Reviewewitations’ folder and to
your ‘Pending Assignments’ folder, where you cagibéhe review process. You will also be given
confirmation that you have agreed to review aofod:

AGREE TO REVIEW

CONFIRMATION Thank you for agreeing to review Manuscript Number J0WM-2005-13.
To wiew the manuscript, please click the 'Pending Assignments’ link below,

Pending Assignments

Main Menu

Clicking ‘Decline to Reviewwill alert the Journal Office that you will nogtreviewing the paper. The
system will ask you to give the reason why youuarable to review and will also ask you to suggés¢o
potential Reviewers.

DECLINE REVIEW

Flease state a reason for declining to review Manuscript Number J$WM-2005-15,
FPlease suggest a colleague(s) qualified to review this paper.
Provide some information that will help us contact this person(s).

You will also be given confirmation that you hawectined to review.



DECLINE REVIEW

CONFIRMATION Thank vou for considering the invitation to review Manuscript Number J0OWM-
2005-15.

our decision to decline has been forwarded to the journal.

Return to Main Menu

Deep Links

Deep Links are hyperlinks that the Journal Officgyrmclude in any e-mail notification that they dear that
are sent as part of the automated invitation el¢meBEM. E-mail deep links are available for tleddwing
Reviewer actions:

» Accept a review invitation- The Reviewer will be able to click on the lirkttigger the ‘Agree to
Review’ function. If you ‘Agree’ to do the revieassignment in this manner, you will be fully
logged in and will be able to access the submiss@m the Main Menu.

» Decline a review invitation- The Reviewer will be able to click on the linktrigger the ‘Decline to
Review’ function. If you ‘Decline’ the review aggiment in this manner, you will still be delivered
to the ‘Decline to Review’ page, where you will &gked to state a reason for declining the
assignment and suggest other qualified Reviewers.

» View Reviewer version of the PDF This link is available if the Journal Office digures their
invitation e-mail to include it in the notificatidi you. The Reviewer will be able to click on the
hyperlink to download the Reviewer version of tHaH?

Update Unavailable DatesThis link is available if the Journal Office imcles in their e-mail

correspondence to you. Clicking the link autorsly logs you into the system and brings you
directly to the ‘Edit Unavailable Dates’ page.

Note: In order for the links in the e-mail to work, yowst NOT be logged into EM. Clicking on the linK wi
open your default browser and will take you to déippropriate screen in EM.

Submitting your review

Once you have agreed to your review assignmentcgawaccess the manuscript by clicking Beriding
Assignments on the Reviewer Main Menu as shown below.

There are several actions you can perform fromrttg@au:

[~
Pending Reviewer Assignments for Jae Blaggs

Page: 1 of 1 (1 total assignments) Display |10 [ results per page.

My
Reviewer Manuscript  Article Article Status Current
Number Number

Date

Review iew Editor's

Title Date Status Due D Name
A A AV AV

Type
AV

iew submission 1 JOWM-2008-13  Test Article | Test Manuseript - far classifieation error  05-09-2005  Under Review 05-09-2005  29-12-2005  23-12-2005 0 Harry H Editeur
Subrnit Recommendation

Page: 1 of 1 (1 total assignments) Display [10 [ results per page.

<< Reviewer Main Menu

¥ou should use the free Adobe Acrobat Reader 6 or later for best PDF Viewing results.

AL s




You may download the PDF of the manuscript to yaesktop by clickingView Submission. To print out a
copy of the manuscript from the PDF file, seleet tile’ menu in the upper left corner of the Acrobat wimd
and selectPrint’.

You may search the MEDLINE database to view asithat may be similar to a particular manuscript by
using Similar Articles in MEDLINE. Clicking thisrik displays a new browser window featuring Kreowledge
Finder® MEDLINE search engine.

Your UltraMed Query: "Sample Manuscript”

CONCEPTMANUSCRIPTS [MANUSCRIFT] (MeSH® Explosion)
MAPFPINGS:
RESULT SET:200 documents displayed out of 151626 documents found

# Relevance Abstract Select

included  all View-Export-Email selected
Erk N
i . Studies on veterinary manuseripts in Turkey and three samples from the 9th, 12th and - Find authors
1 9 No O View ;| 5 j
95% 14th centuries. - Related titles
Hist Med Vet (Denmark), 2002, 27(1-4) p159-75
Goldstein 1
Premature to early ejaculation: a sampling of manuscripts regarding the most common e
= Find authors

(]

View male sexual dysfunction published in the 1JIR: The Journal of Sexual Medicine [In Related tiles
Process Citation]
Int J Impot Res (England), Oct 2003, 15(3) p307-8

—
2 919 No

When you are ready to submit your recommendatiéck tSubmit Recommendation. This will bring you
to the ‘Reviewer Recommendation and Comments’ scree

and € for M pt Number 16
How to submit a paper to the Journal of ABC
Criginal Submission

Reqgie Clements (Reviewer 1)

Recommendation | No Recommendation [

Cancel | [ Save & Submit Later | | Upload Reviewsr Attashments | [ ProsfaPrint | [ Proceed

For your convenience, and to take advantage of word processing features (s.g., spell-check, bullets, numbering), we suggest you use your regular word processing program (e.q., Microsoft Word, WordPerfect)
when typing your revisw. You should then Cepy and Paste your comments into the baxes provided. Click the Save & Submit Later button to save your comments snd continue working.

Reviewer Instructions

Reviewer Blind Comments to Author

Insert Spesisl Charaster Open in Mew Window

(=]

You can choose your recommendation term (AccegedReRevise. etc.) via the pull-down form for
‘Recommendation’.

Recomrmmendation | Mo Recommendstion |:|

Mo Recommendation
Accept

hinor Rewizion
Major Revision
Feject

When you navigate to the ‘Submit Reviewer Recomragad and Comments’ page, the Reviewer
Instructions and Review Form text will be displayedhe comments box.



Reviewer forms are configured by the Journal Offtmét you will typically be asked to answer Manystcr
Rating Questions on the Submit Reviewer Recomm@&rdahd Commentgage as shown below. These
guestions may appear at the beginning or end afdteen:

Recommendation | No Recommenation

Cancel | [ Save & Submit Later | | Upload Reviewer Attachments | [ Proofaprint | [ Proceed

For your convenience, and to take advantage of word processing features (e.0., spell-check, bullets, numbering), we suggest you use your regular word processing program (e.g., Microsoft Word, WordPerfect)
when typing yeur review. You should then Capy and Paste your comments into the boxes pravided. Click the Save & Submit Later button to save your comments and centinus working.

Reviewer Instructions
Please rate the submission according to the following eriteria (1=Poor, S=Excellent]
The subject addressed in this article is warthy of investigation (1 is law, § is high} p |
NS 1 2z 3 4 5
Was the inclusion of illustrations useful or of no real walue (1 is low, S is high)
(@]
MSA 1 2z 3 4 5

The information presented was new and novel (1 is low, 3 is high)

/A 1 2 3

Reviewer Blind Comments to Author

The journal can choose which questions to appbaith Article Type/Reviewer Role combination, and
indicate whether each question is mandatory ooapti If the manuscript you are reviewing is a neather
than revised submission, the Journal may also stdhat you assign an overall rating to the marpts¢t—100).

Rec: ion and € for Manuscript Number JOWM-2005-16
How to submit a paper to the Journal of ABC

Original Submission
Oliver Authorz, Jr (Reviewsr 3)

® dation o overall ot Rating (1 - 100y [

Cancel | [ Save & Submit Later | | Upload Reviewer Attachments | [ Proofaprint | [ Proceed

For your convenience, and to take advantage of word processing features (e.q., spell-check, bullets, numbering), we suggest you use your reqular word processing program (e.g., Microsoft Word, wordPerfect)
when typing your review. You should then Copy and Paste your comments into the boxes provided. Click the Save & Submit Later button ta save your comments and continue working.

Reviewer Instructions

Please rate the submission according to the following criteria (1=Poor, S=Excellent)

The subject addressed in this article is worthy of investigation (1 is low, 5 is high)

(o]
/A 1 2 3 4 5
Wwas the inclusion of illustrations useful or of no real value (1 is low, S is high)
(@]
23 1 z 3 4 s

Each journal provides specific instructions foriesy of a submission — you can access these inginscby
clicking the button labeled ‘Reviewer Instructios’the top of the review fields.

Enter your review comments to the Author and Editdhe fields provided. For your convenience yaay
use your regular word processing prograng (Microsoft Word, WordPerfect) when typing your rewi. You
should then ‘copy’ and ‘paste’ your comments itite boxes provided. Click th&ave & Submit Later button
to save your comments and continue working. Qfigkhe Open in New Window button at the top right of the
data entry fields will open the field in a new bsexr window. This provides you with a larger viefattee review
field, which may make things simpler for you.

Clicking ‘Proof & Print ’ will open a window containing all of the reviewformation you have provided as a
way for you to make a printout of your review fauy records.

Click ‘Submit Now' to proceed. This will bring up a screen thabai you to proofread before sending it to
the Journal Office. If you need to make furthetgdlick ‘Edit Review'. If you are satisfied with your review,
click ‘Submit Review to Journal Office.

Reviewer Attachments

If the Journal Office has enabled this permissiban Reviewers may download source files, annolae as
needed, and upload them back into the system.aApthe ‘Submit Recommendation’ process, Revisweay
want to upload annotated files, non-manuscrips fdech as images or related materials.

Uploading Files as Part of a Review (Reviewer Attachments)



A Reviewer may upload any files that they deem appate to the review. They can download or remove
their own attachments prior to submitting theiriesw. A Reviewer uploads files by clicking the lmurtt
labeled Upload Reviewer Attachments.

The Reviewer is given the option to provide a desion before attaching any files and can attacilsi or
multiple files to their review. Each file is listeseparately, and the ability to Download and Regrisv
available for each uploaded file.

Upload Reviewer Attachments for Manuscript Number JOWM-2005-16
"How to submit a paper to the Journal of ABC"

Enter a Deseription, Browse and Attach to select any additional material or annotated information you wish to include in your review.

Description: Insert Special Character
File Name:
Attach This File

Reviewer Attachment(s):

Action Description File Name Size Last Modified
g;"r:"u‘v”;d This file contains information about areas that need revising DEMO Checklist doc 19.0 KB 10-01-2006

Download
Rernove

Figure to support requested changes figure.eps 392 KB 10-01-2006

[ Froceed with Recommendation ]

Please take note of the following:

e Care should be taken as some attachnmaayscontain information revealing the originator's

identity, including information that appears inila'é Properties' (on Windows) andGet Info'
(on Macintosh).

* Authors and Reviewers are not sent these attaclsmiene-mail. The attachments made via the
Reviewers recommendation process can only be aate$sthe EM site.

* Reviewer attachments, including edited versionthefattachment, can only be accessed by the
Reviewer who attached the file. This means thaidReers cannot access other Reviewer’s
attachments.

» This function does not affect the PDF, nor doesld or edit files of the actual submission.
When you have finished attaching your review fildik on the button labeledProceed with

Recommendation. If you need to change anything, click on thetbo labeled Back'. If you have not
attached any files, then the following warning vl displayed:

T y T lorer N
mCrosoti nmernen LXpIOTEr

b d ‘You have not attached a file. To attach one, please click the Browse button, select the file {its name will appear in the file name box), and dlick the
‘--'/ button ‘Attach This File'. Click 'Cancel’ to reburn to the page and attach a file, or 'OK' to proceed without attaching a file.

[ ok |’ Cancel ]

Click Ok’ to proceed without adding a file or pre€&ancel to go back and attach one.
Either way you will be returned to the main ‘SubRé&commendation’ screen. If you have filled in all
required information, press the button labelebteed.

A summary screen will be displayed. This informatshould be checked for accuracy and edited if
necessary. If all of the information is corrediglcon the button labeledsubmit Review to Journal Office.



and for ipt Number

How to submit a paper to the Journal of ABC

16

Original Submission
Reggie Clements (Reviewer 1)

[ Edit Review

[ Submit Review To Journal Office

Recommendation: Minor Revision Overall Manuscript Rating (1-100): 87

Manuscript Question(s):

Weas the inclusion of illustrations useful or of no real value (1 is low, S is high)

The information presented was new and novel (1 is low, 3 is high)

Reviewer Blind Comments to Author:

Reviewer Confidential Comments to Editor:
This is another test to see haow and when to use the Review farm

The subject addressed in this article is worthy of investigation (1 is low, 5 is high)

Scale Rating
[1-5] 4
[1-5] 4
[1-3] z

[Cemrw ] [Fom] |

Submit Review To Journal Office

13

[~]

You are given a final opportunity to check youraetnendation — click on OK to proceed or Cancel to

make further changes.

o

JJJJSJL’JUI[JJJIE]JJE['L;‘.’}J_UJE‘r.

Minor Revision

Submit Review to Journal Office?

[ Ok { [ Cancel

(x)

Y¥our Recommendation Term is:
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